
Recruitment Pack
Inclusion Coordinator

www.rochdaleafccommunity.org



Job Vacancy
Inclusion Coordinator
Job Title: Inclusion Coordinator

Work base: Crown Oil Arena, Sandy Lane, Rochdale, OL11 5DR

Salary: £21,000 - £26,000 – dependant on experience 

Employment type: Full time – 35 hours

Contract length: 12-month fixed term contract – continuance subject to extension of funding

Rochdale AFC Community Trust are looking for a confident, proactive, and engaging person to 
lead on the delivery of our community provision, with a specific focus on improving the quality 
of life of targeted communities within Rochdale Borough. This will include, but is not limited to, 
older people and ethnically diverse communities. 

With a strong record of community delivery spanning a 32-year history, Rochdale AFC 
Community Trust are ideally placed to make a huge difference to the lives of people in Rochdale 
and are looking for someone to join them on that journey.

If you share our vision, want to join us on our mission and share our core values, please 
send a CV and covering letter detailing how your previous experiences and knowledge 
meets the Person Specification to the email address below, with the subject title 
INCLUSION22

Charlotte Griffiths
Head of Grant Funded Projects
Rochdale AFC Community Trust
charlotte.griffiths@rochdaleafc.co.uk

Recruitment Timetable:
• Closing Date: NOON on Monday 2nd January 2023
• Interview date: w/c 9th January 2023



Who are we?
Thank you for your interest in 
working with Rochdale AFC 
Community Trust.

Rochdale AFC Community Trust is the 
official charity of Rochdale AFC. We share 
the vision of making Rochdale one of the 
best places in the world to live, work and 
play – a place where ALL voices are heard.

We use the power of football and our 
community standing to raise aspirations 
and transform lives. Throughout all that we 
do, the following core values are exhibited 
by everyone connected with the Charity:

Inclusive

Committed

Fair

Passionate

Quality

Impactful

Sustainable

Honest



The Role
Inclusion Coordinator
Purpose of the position:
You will play a leading role in building upon our 
community provision, expanding into new areas of 
Rochdale Borough and forging new partnerships to 
positively benefit the community. This will include 
delivering on new programmes to improve the 
quality of life of local people; predominantly 
focusing on expanding our support and 
engagement with older people, and people from 
ethnically diverse backgrounds. 

Main duties and responsibilities: 
• To coordinate and deliver on programmes in the

Health and Inclusion department; predominantly 
focusing on programmes engaging older people, 
and those from ethnically diverse backgrounds. 

• To lead and expand on our community
engagement with ethnically diverse
communities in Rochdale Borough.

• Identify, maintain and strengthen links with local 
faith-based, voluntary, and public sector 
organisations.

• Creating opportunities for members of all
communities via health, inclusion, and sports 
participation. 

• To generate new ideas as to how the projects 
can develop further, whilst always ensuring a 
high quality of delivery.

• To promote opportunities outside of the 
sessions, for example signposting to the Dale 
Food Pantry, Breakfast Clubs, Social Sessions, 
and physical activity offers.

• To work with other members of the Health and 
Inclusion team to embed mental wellbeing and 
EDI in planning and delivery.

• Provide regular and up to date registers, and 
regularly update our reporting platform.

• Work with the Head of Grant Funded Projects to 
showcase the impact of the programme on 
communities and individuals.

• To act as an ambassador for Rochdale AFC 
Community Trust, demonstrating our shared 
values in all that you do.

Employee benefits:
• 21 days annual leave, plus bank 

holidays
• Access to Rochdale AFC match tickets
• Cycle to work scheme

Selection Process
All applications received will be 
shortlisted against the role requirements 
and person specification. Those most 
closely matching our requirements will 
be invited to interview.

Due to the volume of applications 
received for most roles, we are only able 
to contact candidates if they are 
shortlisted for interview. If you don’t hear 
from us within two weeks of the closing 
date, unfortunately on this occasion you 
should assume your application has not 
been successful.

We aim to provide feedback to all 
shortlisted candidates who are 
unsuccessful at interview. However, due 
to the volume of applications received for 
most roles, unfortunately we will not 
provide feedback for those who are not 
shortlisted for interview.

Checks and references
If you are successful with your 
application, and at interview stage, we 
will ask for the details of two named 
contacts to act as references; one of 
which must be your current or most 
recent employer.

Successful candidates will also be 
required to undertake a Disclosure and 
Barring Service (DBS) check before 
officially joining Rochdale AFC 
Community Trust.



About you

Skills and Qualifications
Essential:
• Full UK driving license
• Up-to-date safeguarding and first aid 

qualifications (or willingness to work 
towards)

• Excellent planning, organisation, and time 
management skills

• Ability to work under own initiative and to 
timescales

• Strong interpersonal skills with the ability 
to communicate effectively both orally 
and in writing.

• A ‘can do’ attitude, and willingness to 
learn.

• Maintain a level of flexibility and 
adaptability in a fast-paced environment.

• A creative thinker with the ability to see 
new opportunities.

• Ability to engage and adapt your delivery 
to different groups and individuals. 

Knowledge and Experience
Essential:
• Project management experience
• Experience of working with faith-based, 

voluntary, or public sector organisations 
to achieve the best outcomes for the 
community

• Understanding of the barriers and/or 
challenges older people and people from 
ethnically diverse communities may face 
in accessing health, education, support 
and advice services.

• Experience of coordinating community-
based provision

• Experience of working within a charity 
and/or a professional football club and/or 
a community setting.

• Knowledge and understanding of 
safeguarding children and vulnerable 
adults.

Desirable:
• Experience working with people whose

first language may not be English. 
• Knowledge of Rochdale and the 

surrounding geographical area.
• Experience of promoting and recruiting 

participants onto programmes/ activities.
• Experience working with volunteers.

When completing your cover letter, please highlight, using examples, 
how you meet each element of the person specification.



Our Commitment 
Rochdale AFC Community Trust is wholly 
committed to Safeguarding and promoting 
the welfare and safety of children and 
young people. We fully expect all Board 
members, employees and volunteers to 
always demonstrate and communicate this 
commitment.

As an equal opportunities’ employer, all 
qualified applicants will receive 
consideration for employment and will not 
be discriminated against based on race, 
colour, religion or belief, gender, sexual 
orientation, gender identity, ethnic or 
national origin, disability, age, pregnancy or 
maternity, marital or civil partner status or 
any other consideration prohibited by law.

We are committed to positively promoting 
equality of opportunity in all aspects of 
employment. All applicants will be 
considered for employment based on the 
job requirements and the individual’s ability 
and merits in meeting the requirements

What might a typical week look
like?
Whilst different sessions, initiatives and 
events will always crop up on an ad-hoc 
basis and we need to be adaptable and 
flexible to meet these needs, the role of 
Inclusion Coordinator will still have a 
basic structure.

With 5 Townships in Rochdale Borough 
(Rochdale North [the home of Rochdale 
AFC], Rochdale South, Heywood, 
Middleton, and Pennine), throughout the 
week you will aim to work across all 5. 

A key aspect of the role will be visiting 
existing community organisations and 
activities to engage with those operating 
and attending activities which already 
exist locally. This will include engaging 
with our fantastic network of existing 
partners, and forging new partnerships 
to strengthen the offer for the people of 
the Borough, and provide the most value 
to our local community. From here, we
will provide additional support and
activities for these groups to enhance 
the current offer in the Borough; 
ultimately working towards our aim of 
making Rochdale a better place to live, 
work, and play. 

To apply
Please send your CV and cover letter, 
outlining how you meet the person 
specification, to 
charlotte.griffiths@rochdaleafc.co.uk

Closing date: NOON Monday 2nd January 
2023

mailto:charlotte.griffiths@rochdaleafc.co.uk
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